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Instruction :  All questions are compulsory.
1.  (A) Whatis Company Secretary ? State its duties before and after the incorporation of
the company. 7
OR

Define the company and state its important characteristics.

(B) Discuss the various types of Company. 7
OR

Distinguish between Private Company and Public Company.

2. (A) Define Company Promoters. Stating its functions. 7
OR

Distinguish between irregular and illegal share allotment.

(B) Discuss the private placement of share and debentures. 7
OR

Define the share allotment stating functions of share allotment.

3. (A) What is Forfeiture of Share ? Discuss the procedure of forfeiture of share. 7
OR

State the provisions of share calls.

ML-104 3 P.T.O.



(B)

4. (A

(B)

State the procedure of share calls. 7
OR

What is Securities Listing ? Discuss the provision of Company Act for listing of

securities.

What is Correspondence ? Explain the procedure of outward correspondence
(mail). 7

OR

Explain the meaning of Office Management and discuss its main functions.

State the modern office equipments and explain in short about any five. 7
OR

State the importance of correspondence in the business.

5. Explain the following questions in brief : 14

(1)
2)
3)
(4)
)
(6)
(7
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Explain the meaning of Illegal Associations.
What are the advantages of Listed Company ?
Explain the meaning of Peon Book.

What is the use of Franking Machine ?

Explain the meaning of Dicta Phone.

What is the meaning of browser and home page ?

Give the format of Inward Register.




